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This Policy needs to be read in conjunction with the Distribution of Medication 
Policy. 
 
Briar Hill Primary School acknowledges our responsibility developing and maintaining an Anaphylaxis 
Management Policy complying with Ministerial Order 706 and the associated Guidelines published 
and amended by the Department of Education and Training.  This Policy is therefore based on these 
amended guidelines and it integrates with the School’s general first aid and emergency responses 
procedures. 
 
 
1. AIMS 

 To ensure that the potential for allergic reactions to allergens is identified and minimised 
to the best of the school’s ability. 

 To provide as far as practicable, a safe and supportive environment in which students at 
risk of anaphylaxis can participate equally in all aspects of schooling.  

 To raise awareness about anaphylaxis and the school’s anaphylaxis management policy 
in the school community.  

 To engage with parents/carers of students at risk of anaphylaxis in assessing risks, 
developing risk minimisation strategies and management strategies for the student.  

 To ensure that each staff member has adequate knowledge about allergies, anaphylaxis 
and the school’s policy and procedures in responding to an anaphylactic reaction.  

 
 
2. GUIDELINES 
 

 Anaphylaxis is a severe, rapidly progressive allergic reaction, that is potentially life 
threatening. Reactions usually begin within minutes of exposure and can progress 
rapidly over a period of up to two hours or more.  Anaphylaxis is potentially life 
threatening and always requires an emergency response.  Fortunately anaphylactic 
reactions are uncommon and usually preventable. 

 Anaphylactic reactions can be life threatening.  We have students enrolled at our School 
who are anaphylactic.  These students may be allergic to nuts/nut products, grass 
pollens, medications, bee stings etc. 

 It is impossible to effectively ban the many products that have ‘traces of nuts’, therefor 
other procedures such as ‘risk assessments’ are in place to minmise the risk to 
anaphylactic students.  It is also impossible to guarantee compliance with this policy by 
all parents/ guardians and there will be times when other people prepare lunches for 
students, therefore other precautions are taken by the school to minimize the risk to 
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anaphylactic students. 

3. PROCEDURES 

 Annually the school will implement the “Annual Risk Assessment in order to ensure that 
the following procedures are being followed and that appropriate communication occurs 
resulting in providing a safe and secure school. 

 The Principal will ensure that an Individual Anaphylaxis Management Plan is developed 
in consultation with the student’s Parents, for any student who has been diagnosed by a 
Medical Practitioner as being at risk of anaphylaxis.  The Individual Anaphylaxis 
Management Plan will be in place as soon as practicable after the student enrolls, and 
where possible before their first day of school. 

 To achieve this parents/carers of anaphylactic students are required to meet the 
Principal/ Assistant Principal and key staff to develop an Individual Anaphylaxis 
Management Plan that details the student’s needs in the event of an anaphylactic 
reaction. 

 In this meeting: 

o Arrangements are to be made in regard to the provision of Epi Pens or Anapens 
by the parents. 

o Parents must provide the school with an ‘ASCIA (Australasian Society of Clinical 
Immunology and Allergy) Action Plan’ completed by their medical practitioner 
which details the student’s condition and any medications to be administered. 

o Parents must also provide one autoinjector.  This will be kept securely in the 
black cupboard in the sick bay.  If possible families will provide an additional 
autoinjector, which will be placed in a well labeled place in the classroom.  All 
staff will be shown these locations. 

 A copy of the ASCIA Action Plan for each student at risk of an anaphylaxis reaction is in 
place for all school activities including sports days, school excursions and camps.  

 In the case of supervision and care outside of normal class activities, including in the 
school yard, at camps and excursions or other special events there will be a sufficient 
number of staff who have had anaphylaxis training and each child will accompany their 
teacher.    

 The First Aid Co-ordinator will be responsible for implementing the strategies:  

o Information on where the student’s medication will be stored.  
o The student’s emergency contact details.  
o Check Epipen® expiry dates as well as storage temperatures for Epipens held at the 

school. Parents and primary carers will be notified a month prior in writing if the 
EpiPen needs to be replaced.  

o An emergency procedures plan (ASCIA Action Plan), provided by the parent, that 
includes an up to date photograph of the student. 

 It is the responsibility of the parent to: 
o provide the emergency procedures plan (ASCIA Action Plan)  
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o inform the school if their child’s medical condition changes, and if relevant provide 
an updated emergency procedures plan (ASCIA Action Plan)  

o provide an up to date photo for the emergency procedures plan (ASCIA Action 
Plan) when the plan is reviewed. 

Adrenaline Autoinjectors for General Use 
 
 The School also has one generic up to date adrenaline autoinjector to use as a backup 

to those supplied by parents to take on camps and to have in the sick bay in case of an 
emergency.  This is also kept in the black cupboard and clearly labelled.  This will be 
replaced once it has expired. 

 School staff will implement and monitor the student’s Individual Anaphylaxis 
Management Plan. 

 The student’s Individual Anaphylaxis Management Plan will be reviewed, in consultation 
with the student’s parents in all of the following circumstances: 

o Annually. 
o If the student’s medical condition, insofar as it relates to allergy and the potential 

for anaphylactic reaction changes. 
o As soon as practical after the student has an anaphylactic reaction at School. 
o When the student is to participate in an offsite activity such as camps and 

excursions, or at special events conducted, organised or attended by the School 
(class parties, elective subjects, cultural days, fairs, incursions). 

 The School has a complete and up to date list of students identified as having a medical 
condition that relates to allergy and the potential for anaphylactic reaction.  All students 
are registered on the Record of student medical conditions and management form. 

 Teachers of students with an action plan will discuss with the class many of the 
prevention strategies listed in Appendix 1, e.g. not sharing food, washing hands etc. 

 When arranging any special events where food may be shared, teachers will talk to 
relevant families, requesting separate food be provided.  Staff supervising such activities 
will monitor the food intake of the students, especially in the P-2 area. 

 When arranging camps or excursion where food is provided, relevant staff will contact 
the camp excursion provider to inform them of the students’ needs to ensure that 
adjustments are made (refer to Camp Policy). 

 All teachers during yard duty have a first aid bum bag which has student photos 
attached.  All students registered as having a serious condition including Anaphylaxis, 
Asthma and custody concerns are included and if either they are new to the school or 
there is a new staff members, student visit classrooms so that everyone gets to know 
them.  The photos are placed onto colour coded cardboard so that it is easy to identify 
their concern i.e. anaphylaxis is red, asthma is yellow and custody is green. 

 All staff associated with anaphylactic students will be made aware of the student’s 
condition and requirements. Staff will be trained every 2 years by an authorised trainer, 
including instructions in relation to using the EpiPen and Anapen.  A refresher course in 
anaphylaxes training/ management will be updated regularly and as a minimum be 
revisited at the beginning of each school year. 

 A copy of this policy will be included in the CRT folder so as to inform CRTs. 
 Items sold in the School Canteen will be compatible with the Anaphylaxis Policy. 
 
 
 
Communication Plan 
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 The principal or nominee will be responsible for ensuring that a communication plan is 
developed to provide information to all staff, students and parents about anaphylaxis and 
the school’s anaphylaxis management policy. 

 The communication plan will include information about what steps will be taken to 
respond to an anaphylactic reaction by a student in a classroom, in the school yard, on 
school excursions, on school camps and special event days. 

 Awareness of students with anaphylaxis throughout the school is vital. Information 
regarding student’s individual responses and treatment along with their photo, will be 
prominently placed in all classroom attendance rolls, the staffroom, specialist areas, the 
first aid room, canteen, Out of Hours Program, in the CRT Information Handbook and the 
Yard Duty bags. This will include Epipen® administration directions and a copy of the 
individual student’s Action Plan.  

 All staff will be briefed once each semester by a staff member who has up to date 
anaphylaxis management training on: 

o the school’s anaphylaxis management policy  

o the causes, symptoms and treatment of anaphylaxis  

o the identities of students diagnosed at risk of anaphylaxis and where their 
medication is located  

o how to use an autoadrenaline injecting device (epi-pen)  

o the school’s first aid and emergency response procedures 
 
 
Staff Training and Emergency Response 

 Teachers and other school staff who conduct classes which students at risk of 
anaphylaxis attend, or give instruction to students at risk of anaphylaxis must have up to 
date training in an anaphylaxis management training course. 

 At other times while the student is under the care or supervision of the school, including 
excursions, yard duty, camps and special event days, the principal must ensure that 
there is a sufficient number of staff present who have up to date training in an 
anaphylaxis management training course. 

 Wherever possible, training will take place before the student’s first day at school. Where 
this is not possible, an interim plan will be developed in consultation with the parents. 

 All Staff will be complete the online Australian Society of Clinical Immunology and Allergy 
(ASCIA) eTraining  every two years and participate in a briefing each semester. The 
briefing will include the school’s anaphylaxis management policy, causes, symptoms and 
treatment of anaphylaxis. It will identify students on the register and where their 
medication is located.  

 Wherever possible, training will take place before the student’s first day at school. Where 
this is not possible, an interim plan will be developed in consultation with the parents. 
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 The location of Epipens is the First Aid room. The school will purchase 1 Adrenaline Auto 
injector for General Use and as a back up to those supplied by the Parents. The general 
pens will be stored in the first aid room. All parents of anaphylactic students will be asked 
to give signed permission for their supplied epipen to be stored at school. This practice 
is: In an emergency first aider is to use any appropriately dosed pen on a patient 
deemed to be in anaphylactic shock. 

 All staff must be informed of the nature of food and substance allergies with special 
attention given to egg, dairy and nut allergies and the procedure to be followed if they 
become aware of any anaphylactic reaction as early as possible in the school year, 
preferably as part of a whole school Professional Development activity. 

 Classroom teachers with students at risk of anaphylaxis are to educate students about 
the risks and to discourage food containing known allergens. 

 Students are not to swap food. 

 In the event of special days, food for students with anaphylaxis will be separated from 
other student’s food. 

 Staff, students and parents / guardians should be made aware of this policy. 

 Procedures in place for informing new staff / students and families of school policies.   

 Wherever possible, training will take place before the student’s first day at school. Where 
this is not possible, an interim plan will be developed in consultation with the parents. 

 The school’s first aid procedures and student’s emergency procedures plan (Action Plan) 
will be followed in responding to an anaphylactic reaction. 
 

 
 
4. EVALUATION 
 
This Policy will be reviewed biannually or more often if necessary due to changes in regulations or 
circumstances. 
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Ministerial Order 706 and associated Guidelines published by DET. 
 


